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VIRTUAL LEARNING EXPERIENCE

LIFER WEB SITE 

www.lifer.co.za
INSTRUCTION MANUAL
Disclaimer: This instruction manual is designed to be generic in nature. Depending on your course registration, some screens may alter. If, at any point you become stuck, please contact your facilitator, William Rogers on wrogers@lifer.co.za or Iain Rogers on irogers@lifer.co.za to help you.
The following instruction manual has been designed to help you, as a learner with us, to get onto our website, access your materials and download your notes and assessment tools.
STEP 1.

Using the internet, log onto the lifer web site at www.lifer.co.za.  You should now be presented with a screen that looks like the one below.
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Find the button on the top left hand corner that says
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and (double) click it to enter into the learning environment.

Step 2

Once you have (double) clicked this button, you should now go through to a page that looks like the one below.
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The main purpose of this page is logging you in. If you have already been in contact with us we would have set you up on the system using your first name as your username and your surname as you password. 

However the system cannot carry duplicates, so if we already have another person on the system with your name, we may have assigned you another password, usually your surname with a numeric afterwards, e.g. rogers2 of legrange4. 

If you have a double barrel surname like ‘de bois’, then we would have combined them to make one word – ‘debois’. 

At this point, if you cannot log in or fail to enter the correct password the system will kick you out and refer you to a second screen, as shown below.
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You may, once again enter your details, of if you continue to get thrown out, contact us for help.

Also on this screen is the ability to set yourself up. However you will need to get an enrolment key code from us to see any of the courses.

Step 4.

Once you have correctly entered your login and password the system will take you to a new screen that requires you to click on the course you have been allocated. For some people, who may be doing two or more courses, they will need to select the correct course thy want to work on. This is shown below.
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Look for the block called ‘My courses’ and in that block (double) click the course you want to see. This will now take you through to the topics page screen for that course, as demonstrated below.

Step 5

This should now take you through to the topics page of your course. Identify what unit standard you would to work on from the list provided and double click the attachement you need, for example, the unit standard assessment, other notes or learner notes. See below.
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As a final note: Some computers may have firewalls blocking the downloading of content. If this is so then you need to tell the machine or your network administrator to allow you to download from this site.
Good luck with your studies and please don’t hesitate to contact us if you become stuck or don’t know what to do.

In order to enter the virtual learning environment you will need to double click this button





Click on these buttons to see who we are





All usernames and passwords are always one word and in small caps.





Look for our library button





If you have some free time, you can always add a wiki entry to help others out





You will need to login here. Usually we log you up for the first time with your username being your first name and your pass word being you surname (one word) and all in small caps.





Find the block that says ‘My Courses’ and double click the course you want to enter into.





See the ‘blog’ ability – it’s free for you to use.





Select the document you want and download it.
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